
Pre-Construction Process & Guide

You might be wondering about how the purchasing of a condo actually goes. What are 
the steps? Remember that the MyCondoPro team is with you every step of the way, but 
here's a simple breakdown of the process:

1. The first step to buying a pre-construction condo is to make sure the space is right 
for you. 

The MyCondoPro team can help! Ask us for floor plans, renders, models, etc. 
Discussing your needs with a member of our team can sometimes help refine your 
choices, as they may have thought of something you hadn't! 

Spend some time looking at the various floor plans, choose two or three layouts that 
match your requirements and price range. It's important to have a few favourites, since 
sometimes particular units sell out early. 

2. Fill out a Suite Reservation Form, and attach all required identification.

The following forms of identification and correspondence are mandatory and required 
before you can make any Purchase Agreement. 

• Government Valid Photo ID (Driver's License or Passport)
• Your SIN number. 
• You will need to state your Occupation
• Provide your Email, and current Home Address
• Phone number(s) - Please provide as many as apply – home, cell, work, etc.

3. Include a $5000 Bank Draft. These are not mandatory but we highly recommend.

4. You will receive a call.

Now it's time to discuss the units that are available. During a pre-construction phase, 
condos with certain floor plans can sell out quickly. This is why it's important to have a 
few choices. At this point you will narrow down the floor plans and units and choose 



your new home!

At this point you may be able to discuss or clarify the options for customization of the 
unit.

5. Book an appointment to sign the Purchase Agreement. 

Upon signing a purchase agreement, most developers require a Mortgage Pre-Approval 
Letter (or MPA). These are acquired from your bank, and need to be received by the 
developer within 60 days. This is something we specialize in, and can help arrange - but 
confirmation of your mortgage must occur three months (90 days) before interim 
occupancy can begin. 

6. The 10 Day Cooling Off Period. 

Over the next ten days, review your purchase agreement. During this ten day window 
you are protected by law, and able to cancel at any time. We recommend finding a 
lawyer to review your contract, especially if you have reservations about something you 
read during the review period. Ask MyCondoPro for referrals to Lawyers who can help 
during this critical phase. Cancelling during this time incurs no fees or questions asked. 
This is also the time to ensure you are pre-approved for a mortgage, if necessary.

7. Make your first deposit. 

If you are satisfied with your agreement after the cooling off period, the first deposit 
cheque is cashed right away. It's extremely important to make sure that the full amount 
is available, and in the correct account when this deposit is made. 

8. Customization begins! 

While the development is still under construction, you will be approached by the 
developer about the various customization options for your unit. Things like 
countertops, wood finishings, tiles, etc. This is the favourite time for a lot of buyers – 
the hardest part is now complete, and you can finally begin to make this home yours! 



9. Interim Occupancy and the Final Closing. 

When a building is declared fit for occupancy by the city, sometimes the builder still has 
some finishing touches to make. Since the building is 100% safe (just a little rough 
around the edges), the builder offers an opportunity to move in right away. During this 
time you will be charged interim occupancy fees, since the ownership of the unit has 
not yet been passed on to you. These fees are minimal. For more information on Interim 
Occupancy refer to our F.A.Q.

Once the building is complete, the Final Closing occurs. Any Mortgage will take effect, 
all final closing costs are paid, and the condo is yours! 


